A REPORT
TO THE CITIZENS OF SALT LAKE COUNTY
BEN McADAMS, MAYOR

An Audit of the Key Controls of the

Special Deposits Fund
March 27, 2013

GREGORY P. HAWKINS
SALT LAKE COUNTY AUDITOR
Audit reports are available at
http://auditor.slco.org/cfml/IntAudit/IntAuditPubs.cfm

GREGORY P. HAWKINS
SALT LAKE COUNTY AUDITOR

Objectives
Pursuant to § 17-19a-204, we analyzed the financial records and internal controls of the
Special Deposits Fund. Our purpose was to verify the accuracy and completeness of
selected financial records and to assess compliance with certain internal controls that are
key to good financial management. We also sought to identify areas of material risk.
Conclusion
The Special Deposits Fund is used to account for deposits held in trust by Salt Lake
County for citizens and businesses relating primarily to construction and development
costs. These include subdivision guarantee and performance bonds. If a cashier's check is
submitted, a cashier in Planning and Development Services accepts the funds and
deposits them. A receipt is printed and a copy of the receipt is kept in the project file.
The amounts collected are placed in the Special Deposits Fund. Key controls for change
funds, cash receipting, and depositing were reviewed during the audit of Planning and
Development Services in November 2012. We have no material findings to report.
Background
The amounts deposited in the Special Deposits Fund are guarantees by citizens or
businesses for future improvements. These include subdivision guarantee and
performance bonds. When the citizen or business has completed the site and/or land use
improvements as specified by the project plan, an inspector, planner, or building official
visits the site to verify that the improvements are finished. When the inspection is
completed, a recommendation is made that the respective bond be released. The Bonding
Coordinator prepares a request for the refund of the bond. After the request has been
approved by the Fiscal Manager, it is submitted to the Accounts Payable Section in
Mayor's Finance and a warrant is prepared and sent to the citizen/business.

Scope
Our work included a formal examination of financial records related to the following key
internal controls, to the degree applicable:
·
·
·
·
·
·
·
·
·

Change fund
Petty Cash and Imprest Accounts
Cash Receipting
Cash Depositing
Credit / Debit Card
Capital and Controlled Assets and Software Inventory
Financial Computer Controls
Purchasing Card Use
Payroll Practices
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Our examination period covered up to twelve months ending February 28, 2013.
In
addition to reviewing financial records, we reviewed and examined current practices
through observation. Sampling of daily cash deposits, where applicable, was performed
to assess compliance with Countywide policy and standard business and internal control
practices.

