
Alta Community Enrichment 
Employee Compensation Guidelines 

Full-Time Executive Director Compensation: 

· Salary: The organization’s Executive Director (ED) shall have a beginning base salary of $24,000 per year depending on experience. Following the first year, the ED’s performance shall be reviewed annually; upon recommendation by the Executive Committee and by the Board’s adoption of an annual budget the ED’s annual salary will be determined. 

· Funds In Lieu of Retirement: After 2 years of full time employment, funds in lieu of retirement compensation will be reviewed annually during the employee evaluation conducted by the Executive Committee. At this time, the Executive Committee believes a range of 5 – 9% of base salary should be set for full-time employee funds in lieu of compensation. The actual percentage paid to the employee may vary from year to year and is subject to change by vote of the Board.  All FILOR are disbursed at the end of ACE’s fiscal year (June 30th). FILOR starts to accumulate after the one year hiring anniversary, but is not payable until the end of ACE’s fiscal year after the 2 year hiring anniversary. In the case where an employee terminates employment during the fiscal year in which he/she is eligible for FILOR, the employee will receive FILOR for that year, up to date of termination.
· Health Insurance: Upon request, the ED can review insurance options with the Executive Committee. 
· Vacation Time: Full-time employees shall be granted and encouraged to take 10 working days off for vacation purposes annually. The ED can work while traveling upon approval from the President. Vacation time cannot be carried over from one calendar year to the next without prior approval from the President. Upon termination of employment with ACE, no compensation, monetary or in-kind, will be given for unused sick time or vacation time.
· Sick Leave: Extended sick leave (more than 3 days) shall be granted upon prior approval from the Executive Committee and shall not exceed 10 days.
· Holidays:  No extra compensation will be granted to a salaried employee for working a holiday. 

· Alta Season Ski Pass; ACE will provide one season pass for the acting ED, the season pass belongs to ACE. 

Part-Time Programming/Marketing Director Compensation: 

· Salary: The organizations salaried part-time Programming and Marketing Director shall have a beginning base salary of $14,000 per year depending on experience. The employee’s performance shall be reviewed annually; upon recommendations by the Executive Director and Executive Committee, and then through the Board’s adoption of an annual budget the part-time employee’s annual salary will be determined. 
· Funds in Lieu of Retirement: Part-time employees are ineligible to receive: funds in lieu of retirement, insurance compensation, sick leave, or vacation time. 
· Holidays:  No extra compensation will be granted to a part-time salaried employee for working a holiday. 

· Alta Season Ski Pass: ACE will pay 50% of the actual cost of one season pass for the employee. 

The intent of this document is to serve as a general guideline for employee and employer.  It is not the intent of this document to serve as a contract or promise of employment.  Any employment is terminable "at-will" by the employee or employer.  Alta Community Enrichment Board of Directors reserves the right to alter or abandon any of the provisions in this document at any time.
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