Alta Community Enrichment

Marketing/Programming Director  Position Description

Organization
Alta Arts Council, doing business as Alta Community Enrichment (ACE), is a 501(c) 3 non-profit organization.  ACE's mission is to create opportunities in the Little Cottonwood community for individual and group participation in arts, cultural events and education.
Position
Under the direction of the Executive Director (ED), the Marketing/Programming Director is responsible for program development and marketing.
 Responsibilities 
· Research potential programs and presenters consistent with ACE's mission
· Cultivate relationships with vendors and presenters 
· Provide programming and marketing leadership working with volunteers,  staff and board members
· Develop and manage events
· Increase programming revenue and enrich offerings
· Work with ED to adhere to the annual budget  
· Promote ACE programming
· Attend Board Meetings
 Qualifications
· Strong vision and creative thinking necessary to accomplish goals
· Event planning and coordination experience
· Knowledge of programming genres and related instructors
· Excellent organizational skills
· Artistic skills for marketing
· Strong verbal and written communication skills
· Knowledge of social media and web page management
· Contract preparation and negotiation skills
· Attention to detail
· Passion, idealism, integrity, positive attitude, mission-driven and self-directed
 

