


Agenda

Purpose: Prepare for a successful transition to
PeopleSoft

A UsingChartfields

A Timekeeping and Payroll

A Human Resources

A Purchasing, Accounts Payable and Capital Asset
A Training

A More Information



ChartfieldComparison

Fund Fundc A few numbers have changed, but most remain the same
Agency Agency Expanded to provide all elected offices with unique agencies
Organization Department ID

Balance Sheet Account¢ Thesdiields are consolidated into one field. Prefixes indicate t
Revenue Source type of account

Object

Activity Program Code or Project ID

Budget Year BudgetReference



Fund

Most Fundnumberswill remain the sameexcept for some
renumbering changes based on these new ranges.

Fund Range | Fund Type

100¢ 119
120¢ 399
400¢ 419
420¢ 599
600¢ 699
700¢ 799
800¢ 899
900-999

General Fund

Special Revenue Funds
Debt Servicé-unds
Capital Project Funds
Internal Service Funds
Enterprise Funds
Permanent Funds
Agency Funds



Agency

Agency codes have been renumbered. All Elected Officials Offices now have their ov

Agency code.
010 Mayor Administration
020 Human Services
030 Community Services
040 Public Works
050 Non Department
060 Administrative Services
070 Council
073 Assessor
076 Auditor
079 Clerk
082 District Attorney
085 Justice Courts
088 Recorder
091 Sheriff
094 Surveyor

097 Treasurer



Department ID

A Departments are similar to old Organization codes with the
functionality of additional levels

A For most, the first four digits will look familiar but some
have been renumbered to align with the new agency codes

1022000000 MayorFinancial Admin

1022000100 MFc¢ Admin
1022000200 MF- Accounting
1022000201 MFc AP
1022000202 MFc CAPASST
1022000203 MF- ACTGFRP
1022000300 MF - Budget
1022000400 MF - Finance

1022000500 MF - Payroll



OD | OD | OLD NEW NEW

FUND |AGENCY| ORG ORG_NAME FUND | AGENCY NEWDEPTID
120 200 | 2300 [Aging Services 120 020 12300000000
120 200 2300 |Aging Services Administration 120 020 2300000100
120 200 | 2300 |Employment /Rsvp 120 020 12300000200
120 200 2300 [Qutreach 120 020 12300000300
120 200 2300 [Nutrition/Transportation 120 020  |2300000400
120 200 2300 |Volunteer Programs 120 020  |2300000500
120 200 2300 |Community Care Transitions 120 020 12300000600
120 200 2300 [Active Aging 120 020 12300000700




Account Comparison

A Account number goes from 4 digits, to 6
A No duplicate numbers, prefix will tell acct type
A Crosswalk document will be available

AFIN - Three Fields PeopleSoft- One Field Account Prefixeg
(Account Type) (Account Type)




AFIN .. PeopleSoft
Acct Type Description

Account Account
22 2410 Office Supplies 615005
22 2411 Dept Central Stores 615010
22 2412 Computer Supplies 615015
22 2415 Computer Software <5$5,000 615020
22 2416 Computers & Components <S5000 615025
22 2417 Communication Equip-Noncapital 615030
22 2419 Small Equipment (Non-Computer) 615035
22 2420 Postage 615040
22 2430 Petty Cash Replenish 615045
22 2440 Meals & Refreshments 615050




To oo To T

Program

Program code is similar to old Activity code
Program code is five digits

Range is now 1000 numbers

For data conversion, a zero will be inserted

AFIN Activity Codé@4) | PeopleSoft Program Code (5

EF0@9 EFO0E099
EF10 EF010
07PU 007PU

ADPX ADPXO0



Activity

Activity Name

New Program

EFOO |FINANCIAL ADMIN DEFAULT EFOOO
EF10 |ACCOUNTING EFO10
EF20 |BUDGET EFO20
EF30 |PAYROLL EFO30
EFA0 |FINANCE EFO40




Are Programs Required?

1022000000 Mayor Financial Admin

1022000100
1022000200
1022000201
1022000202
1022000203
1022000300
1022000400
1022000500

MF ¢ Admin If the new Department ID structure
ME- Accounting replicates your qld Activity code
structure, there is no need to use
MFC AP Programs.
MFc CAPASST _ _ _
| Program is an optionahartfield
MF- ACTGFRP
MF - Budget
MF - Finance
MF - Payroll
Activity |Activity Name New Program
EFOO |FINANCIAL ADMIN DEFAULT EFO00
EF10 |ACCOUNTING EFO10
EF20 |BUDGET EF020
EF30 |PAYROLL EF030
EF40 |FINANCE EF040




Additional Chartfieldsare available to be used
If you are using Project Costing/Grant
Management. Fiscal Managers using Project
Costing have been involved in developing the
Chartfieldschemas for their organizations.

Chartfieldsused in Project Costing include:
Project, Activity, Category, Subcategory, etc.



A Budget Reference, Fund, Agency, Department
Account; the system will enforce correct
combinations ofChartfields

A Program or Project codes are optional, but . . .

If you need more discrete reporting than
82dzNJ 5SLI NI YSYyd L5
IS0 U0KS RSUOUFAf SR NB
that detail on transactions




] Header || Lines || Totals || Errors || Approval |

Unit SLCO1 Journal ID 0000000381 Date 08/31/2013 ["] Errors Only
Template List Search Criteria Change Values
| Inter/IntraUnit | *Process| Edit Journal v| I Process | = & une] 10| @ E
¥ Lines Personalize | Find | &2 | E
Select Linea SpeedType - Amount Journal Line Description
T — ——
o 2 | | @ [2013  |@ [110 /& [030 |@ [3640000000 @ [607015 |@, | 6,330.00| |Maintenance - Buildings
O 3 | | @ [2013 '@, 110 /@, 030 |@, 3640000000 @ 607015 @, | | | 2,488.00| |Maintenance - Buildings
O s | | @ [2013 |@ (110 |@ (030 |@ [3640000000 @, 607015 |@, | @, | 7,163.00| Maintenance - Buildings
O s | | @ 2013 @ (110 |& [030 | @ 3640000000 @ 607015 |@ | @ | 215.00| [Maintenance - Buildings
O s | | @ (2013  |@ (110 |& [030 |® [3640000000 @ [607015 |@, | &, | 1,025.00| |Maintenance - Buildings
O | | @ [2013 @ (110 |@, 030 |@, 3640000000 @ 607015 @ | @ | 629.00/ |Maintenance - Buildings
O s | | @ 2013 |@ (110 |@ (030 |@ [3640000000 @, 607015 |@, | @, | 1,609.00| |Maintenance - Buildings
O o | | @ (2013 @ (110 /& [030 |@® [3640000000 |@ |607015 |@ | & | 35200/ |Maintenance - Buildings
T< I >

tnesto| 1] [ (= M@

add
¥ Totals Personalize | Find | viewAll |& |E  First @ 10112 Last

Unit Total Lines Total Debits Total Credits Journal Status Budget Status

SLCO1 19 45,106.00 45,106.00 N N

(@ save |[G RetumtoSearch | [+ PreviousinList ||:[] NextinList ||=]Notify || Refresh | [E Add | [ B Updatemisplay.




Timekeeping and Payroll

A GO LIVE is for timekeeping will be December 1
first payroll will be January 7, 2014

A Paydays will be changing to th# Znd 22 of
each month, starting Jan 2014

A Catchup check for temporary, hourly, overtime

hours wor
hours wor
approved

Ked will be December 20 paycheck; &
Ked from December 1 to 15 must be

0y noon on December 16.



Timekeepingand Chartfields

A As in Financial€hartfieldsare used to allocate payroll
costs

A A default set ofChartfieldshas been established for
each position: fund, agency, Department ID and
account. This set dfhartfieldss identified by a
Combo Code

I Program codes can be added to the defdlitartfields

A No need to enteChartfieldson the timecard unless
the position is charging time to something other than
the default

A Must enter Project CostinGhartfieldsas they are not
part of the default



@ http://slcpswebhumi -t slcounty.org:8000/psp/SLHTI2/EMPLOYEE/HRMS/c/ROLE M 2 » & X | & Timesheet
i i i ty.org: Psp;

File Edit View Favorites Tools Help

b a Suggested Sites * .:e] Web Slice Gallery v

&"J@v Page v Safe

Favorites - | Main Menu - > Manager Self Service = > Time Management = > ReportTime = > Timeshest
ORACLE All = | Search 5 | Advanced Sesrch (3 Last Search Resutts
Timesheet

James Cordova ™ Employee D 200002

Empl Record 0

Earliest Change Date 10/01/2013
Select Another Timesheet
“View By Day - Previous Day  Mext Day
*Date |10/22/2013 B
Punch Timesheet

Scheduled Hours 10.00 Reported Hours 0.00

Tuesday 10/22/2013

W;; Total Time Reporting Code :‘!;::m Company Business Unit PC Business Unit  Project ID Activity Source Type Category Subcategory
- & |scor @ @, @, @, @ @, @
= @, [seor @, @, @, @, Q, @ @,
- @, [sem @, Y Y a, a, @, a
Submit Apply Schedule Y
Reported Time Status ‘Summary Leave / Compensatory Time Exceptions Payable Time
=
Reported Time Status Personalizs | Find [0 [E] 45t
Date Total TRC Desoription Sched Hrs Comments
0.00 0.00

Return to Select Employee

Manager Self Service

Time Management

Combinatien Code

MuttiChannel Console Add t

Home Worklist

ChartFields

‘@, ChartFields

[ mhl

@, CchartFieids #




File Edit View Faverites Tools Help

o & Suggested Sites v &) Web Slice Gallery »

ChartField Common Component

ChartField Detail

Employee ID 200002

Commtoncedel K
& ® Combination Codes

© Speed Types

PC Business Unit  Project i Affiliate
— A N—— - -
" AT & &




Human Resources

A PAFs go away on DecemMdr, allpendingPAFs
must be approved by 5:00 Decemldr.
Personnel actions will be entered into PeopleSoft
beginning December 16lo personnel actions
can be entered/approved In the interim.

A November 12 you will receive and final Position
Management report to verify data: Reports To,
Department ID, and LocatioRerified reports are
DUE to HR by November.22

A Review your allocation reports and terminate
Inactiveemployees



Purchasing, Accounts Payable and
Capital Assets

A December 18s the last day to enter
encumbering documents in AMS Procurement fol
2013

At w/ Qa | yR D! - Qa gAff 0
31

A P-Cards may be used through December 31

A Beginning January 1, 2014 all transactions will
occur in PeopleSoft



Purchasing, Accounts Payable and
Capital Assets

A 2013Capital Assetmventory is due by the end @ctober

A Review all encumbrances and cancel invalid encumbrances

A Beginning December 1,M§Q& ¢Aff y2 2y 3ISNI
establish suppliers (vendors); use the Supplier Management Form
found at
http://www.slco.org/mayor/finance/pdf/AP/VendorMgt.pdf

A To make the January 1 transition easier:

I Encourage vendors to submit invoices; as much as possible, before
January 1, pay invoices you have received

i WSOASS Hamo | OO02dzylda |yR &dz YA
I Train your staff on th€hartfieldsthat should be used for purchases
and payments after January 1


http://www.slco.org/mayor/finance/pdf/AP/VendorMgt.pdf

Purchasing Accounts Payable and
Capital Assets

Line Defaults | %

Supplier OQ Category OQ
Supplier Location @, Unit of Measure |EA @,
Buyer OQ
Shipping Defaults
Ship To |1221 @, Add One Time Address
Due Date Bl Attention
Accounting Defaults Personalize | Find | 22 | First 4 10f1 * Last

Chartfields1 Chartfields?2 Chartfields3 Details Asset Information | [E=H

Agency Fund Dept Program Bud Ref
040 @, 230 @, 4400000000 @, @, @, =
Accounting Defaults Personalize | Find | (2 | First'd 10f1 % Last

Chartfields1 Chartfields2 Chartfields3 Details Asset Information | [F=5H

PC Bus Unit Project Activity Source Type Category Subcategory Fund Source

@, @, @, @, @, @, Q [



A Subject Matter Experts are fine tuning
curriculum and putting together training plans

A Variety of methods: handsn, train the
trainer, online

A Ontline UPK (User Productivity Kit) lessons wi
be available for most processes



More Information:

http://www.econnect.slco.org/PeopleSoft/index.html


http://www.econnect.slco.org/PeopleSoft/index.html

