
  



Agenda 

Purpose: Prepare for a successful transition to 
  PeopleSoft 
 

ÅUsing Chartfields 

ÅTimekeeping and Payroll 

ÅHuman Resources 

ÅPurchasing, Accounts Payable and Capital Assets 

ÅTraining 

ÅMore Information 



AFIN PeopleSoft 

Fund Fund ς A few numbers have changed, but most remain the same 

Agency Agency ς Expanded to provide all elected offices with unique agencies 

Organization Department ID 

Balance Sheet 
Revenue Source 
Object 

Account ς These fields are consolidated into one field.  Prefixes indicate the 
type of account 

Activity Program Code or Project ID 

Budget Year Budget Reference 

Chartfield Comparison 
 



Fund 
Most Fund numbers will remain the same, except for some 

renumbering changes based on these new ranges. 

Fund Range Fund Type 

100 ς 119 General Fund 

120 ς 399 Special Revenue Funds 

400 ς 419 Debt Service Funds 

420 ς 599 Capital Project Funds 

600 ς 699 Internal Service Funds 

700 ς 799 Enterprise Funds 

800 ς 899 Permanent Funds 

900 -999 Agency Funds 



Agency 
Agency codes have been renumbered.  All Elected Officials Offices now have their own 

Agency code. 

Agency Description 

010 Mayor Administration 

020 Human Services 

030 Community Services 

040 Public Works 

050 Non Department 

060 Administrative Services 

070 Council 

073 Assessor 

076 Auditor 

079 Clerk 

082 District Attorney 

085 Justice Courts 

088 Recorder 

091 Sheriff 

094 Surveyor 

097 Treasurer 



Department ID 

DeptID Description 

1022000000 Mayor Financial Admin 

1022000100 MF ς Admin 

1022000200 MF - Accounting 

1022000201 MF ς AP 

1022000202 MF ς CAPASST 

1022000203 MF - ACTGFRP 

1022000300 MF - Budget 

1022000400 MF - Finance 

1022000500 MF - Payroll 

ÅDepartments are similar to old Organization codes with the 
functionality of additional levels 

ÅFor most, the first four digits will look familiar but some 
have been renumbered to align with the new agency codes 



Organization to DeptID Crosswalk 



Account Comparison 

 

  

AFIN  - Three Fields 
(Account Type) 

PeopleSoft  -  One Field 
(Account Type) 

Account Prefixes 

Balance Sheet 
   Asset (01) 
   Liability (02) 
   Equity (03) 

Account: 
  Asset (A) 
  Liability (L) 
  Equity (F) 
  Revenue (R) 
  Cost of Goods (E) 
  Expense (E) 

Range: 
100000 
200000 
300000 
400000 
500000 
600000 

Revenue Source (31) 

Object Code (22,23,24) 

ÅAccount number goes from 4 digits, to 6 
ÅNo duplicate numbers, prefix will tell acct type 
ÅCrosswalk document will be available 



Accounts Crosswalk 



Program 

AFIN Activity Code (4)  PeopleSoft Program Code (5) 

EF00-99 EF000-999 

EF10 EF010 

07PU 007PU 

ADPX ADPX0 

Å   Program code is similar to old Activity code 
Å   Program code is five digits 
Å   Range is now 1000 numbers  
Å   For data conversion, a zero will be inserted 



Activity to Program Crosswalk 



Are Programs Required? 

Chartfield Comparison 
 

DeptID Description 

1022000000 Mayor Financial Admin 

1022000100 MF ς Admin 

1022000200 MF - Accounting 

1022000201 MF ς AP 

1022000202 MF ς CAPASST 

1022000203 MF - ACTGFRP 

1022000300 MF - Budget 

1022000400 MF - Finance 

1022000500 MF - Payroll 

If the new Department ID structure 
replicates your old Activity code 
structure, there is no need to use 
Programs. 
 
Program is an optional Chartfield. 



Additional Chartfields are available to be used 
if you are using Project Costing/Grant 

Management. Fiscal Managers using Project 
Costing have been involved in developing the 

Chartfield schemas for their organizations. 

 

Chartfields used in Project Costing include: 
Project, Activity, Category, Subcategory, etc. 



What Chartfields are Required? 

ÅBudget Reference, Fund, Agency, Department, 
Account; the system will enforce correct 
combinations of Chartfields 

ÅProgram or Project codes are optional, but . . . 

 if you need more discrete reporting than 
 ȅƻǳǊ 5ŜǇŀǊǘƳŜƴǘ L5 ǿƛƭƭ ǇǊƻǾƛŘŜ ȅƻǳ ǿƻƴΩǘ 
 ƎŜǘ ǘƘŜ ŘŜǘŀƛƭŜŘ ǊŜǇƻǊǘǎ ƛŦ ȅƻǳ ŘƻƴΩǘ ǊŜŎƻǊŘ 
 that detail on transactions 





Timekeeping and Payroll 

ÅGO LIVE is for timekeeping will be December 16; 
first payroll will be January 7, 2014 

ÅPaydays will be changing to the 7th and 22nd of 
each month, starting Jan 2014 

ÅCatch-up check for temporary, hourly, overtime 
hours worked will be December 20 paycheck; all 
hours worked from December 1 to 15 must be 
approved by noon on December 16. 



Timekeeping and Chartfields 
ÅAs in Financials, Chartfields are used to allocate payroll 

costs 
 

ÅA default set of Chartfields has been established for 
each position: fund, agency, Department ID and 
account. This set of Chartfields is identified by a 
Combo Code. 
ïProgram codes can be added to the default Chartfields 
 

ÅNo need to enter Chartfields on the timecard unless 
the position is charging time to something other than 
the default 
 

ÅMust enter Project Costing Chartfields as they are not 
part of the default 



 



 



Human Resources 

ÅPAFs go away on December 11; all pending PAFs 
must be approved by 5:00 December 11. 
Personnel actions will be entered into PeopleSoft 
beginning December 16. No personnel actions 
can be entered/approved in the interim. 
 

ÅNovember 12 you will receive and final Position 
Management report to verify data: Reports To, 
Department ID, and Location. Verified reports are 
DUE to HR by November 22. 
 

ÅReview your allocation reports and terminate 
inactive employees 



Purchasing, Accounts Payable and 
Capital Assets 

ÅDecember 18 is the last day to enter 
encumbering documents in AMS Procurement for 
2013 
 

Åtw/Ωǎ ŀƴŘ D!·Ωǎ ǿƛƭƭ ōŜ ǇŀƛŘ ǘƘǊƻǳƎƘ 5ŜŎŜƳōŜǊ 
31 
 

ÅP-Cards may be used through December 31 
 

ÅBeginning January 1, 2014 all transactions will 
occur in PeopleSoft 



Purchasing, Accounts Payable and 
Capital Assets 

Å 2013 Capital Assets Inventory is due by the end of October 
 

Å Review all encumbrances and cancel invalid encumbrances 
 

Å Beginning December 1, W-фΩǎ ǿƛƭƭ ƴƻ ƭƻƴƎŜǊ ōŜ ŀŎŎŜǇǘŜŘ ǘƻ 
establish suppliers (vendors); use the Supplier Management Form 
found at 
http://www.slco.org/mayor/finance/pdf/AP/VendorMgt.pdf 

 
 

Å To make the January 1 transition easier: 
ïEncourage vendors to submit invoices; as much as possible, before 

January 1, pay invoices you have received 
ïwŜǾƛŜǿ нлмо ŀŎŎƻǳƴǘǎ ŀƴŘ ǎǳōƳƛǘ ŀŘƧǳǎǘƛƴƎ W±Ωǎ ōŜŦƻǊŜ WŀƴǳŀǊȅ м 
ïTrain your staff on the Chartfields that should be used for purchases 

and payments after January 1 

http://www.slco.org/mayor/finance/pdf/AP/VendorMgt.pdf


Purchasing, Accounts Payable and 
Capital Assets 



Training 

ÅSubject Matter Experts are fine tuning 
curriculum and putting together training plans 
 

ÅVariety of methods: hands-on, train the 
trainer, on-line 
 

ÅOn-line UPK (User Productivity Kit) lessons will 
be available for most processes 



More Information: 

http://www.econnect.slco.org/PeopleSoft/index.html 

 

http://www.econnect.slco.org/PeopleSoft/index.html

